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1. O0mmue moI0KEeHHS

1.1. Hacrosinge TOOKEHHE OIpeNeNseT IeNH, 3amadd, (QYHKIHW, OpraHHU3alMOHHYIO
CTPYKTYPY M YIpaBjeHWE, TpaBa, OTBETCTBEHHOCTh W JPYTHE BOIPOCH JIEATEIBHOCTH Yy4eOHO-
METOIMYECKOI0 OTAENA FOCYIAPCTBEHHOT0 ABTOHOMHOI'0 YUPEIK/ICHUS TOMOTHUTEIFHOT0 00pa3oBaHusl
Hogocubupckoit o6nactu «O6macTHO# MeHTp pasBUTHs TBopYecTBa netell u ronomecTsa» (I'AY JIO
HCO «OIIPT/IulO») (nanee - [lonokenue, YupexacHHe, COOTRETCTBEHHO).

1.2. VYwyebuo-meTogudeckuii otaen (nanee - Otaen) sBisieTcs CTPYKTYPHBIM MOAPa3ACICHHEM
VuapexaeHus.

1.3. Ormen B cBOEH IEATENBHOCTH PYKOBOJCTBYETCS YCTaBOM YUPEK/IEHHS M HACTOAIINM
[TonoxeHuem.

1.4. WmymecTtBennbii koMiuieke OTena - cpencTsa o0ydeHns, B TOM 4Hciie 000pyIoBaHue,
yueGHO-TIPOU3BOICTBEHHOE ~ ofopymoBaHue,  naboparopHoe  00opynoBaHWe, — MPOrPaMMHOE
obecneuenue, Mebenb, yueOHas TuTepaTypa u Ipyroe o60pyI0BaHuUE.

2. OcHOBHBIE IeJTH U 33/{a49u

2.1. OcHoBHOM uensio AesTenbHocTH OTEna sSBISETCS CO3JAHHE YCIOBHH Ul 00ecIeueHus
5 HEKTHBHOMN CHCTEMBI B3aHMO/ICHCTBUS UL BBITIONHEHUS IIEPCIEKTHBHBIX NeIeH Y Upesk(eHus.

2.2. OcHOBHBIMH 3a/1a4aMu AesteNsHOCTH OTaena BIsIOTCA:

- ompeeseHue pe3yapTaTuBHOCTH (3 deKTHBHOCTH) PabOThl Y UPEKICHHUS;

- IPOBENEHHE MOHMTOPHHIOBBIX HCCIENOBAHUM B 00NACTH JIOIOIHHTENEHOTO 00pasoBaHus |
obecreuenne 00pa3oBaTeNbHEIX OpraHu3alliii aHATHTHKO-IHarHOCTHYeCKOH uadopMarmei;

- COBEpIIEHCTBOBAHHE  METOAMYECKOro obecnedeHHmss 00pa3oBAaTEIBHOTO — IpomEcca
Vupexnenus;

- pa3BUTHE TNPOPECCHOHATHHEIX KOMIIETEHIHH IeJaroroB IOIOTHHTENBHOTO 00pa3soBaHHL
VupexaeHus B COOTBETCTBHHE ¢ TpeOOBaHUAMH NPO(PECCHOHANLHOTO CTaHAapTa;

- u3yyeHue, 0600LICHHE ¥ PACTIPOCTPAHEHHE HHHOBAIIMOHHOTO OIIBITA [IEJArOTHYECKUX IIPAKTUK
CTIEITUANIACTOB YUpeXk/IeHus B cepe JOTOTHUTEIBPHOTO 00pa3oBaHus.

3. OcHOBHBIE BHALI AeATEILHOCTH

3.1. HopmatrBHOE-TIpaBoBO€ 0OECTIeYeHHEe OCHOBHOH JlesTenbHocTd OTaena:

- pa3paboTka ¥ KOPPEKTHPOBKA HOPMATHBHBEIX JIOKYMEHTOB YUPEK/CHHS IO OCHOBHBIM
HampaBieHUAM aestensHocTH OTaena;

- popmupoBanue 6aHKa HOPMATHBHO-TIPABOBAIX JOKYMEHTOB [E€HCTBYOIIETO 32aKOHOAATEIbCTBA
B 9aCTH, perjlaMeHTHPYIOMIEH BOIPOCH aHATHTHKY B chepe TOMOMHUTENIBHOI0 00pa3oBaHus TeH,

- KOHCY/IBTHPOBAHHC CICIHUATHCTOB YUPEK/ICHHs II0 BOIpOCAM AaHAJMTHKA B cdepe
JIOTIOHUTEIBHOT0 00pa30BaHus IETEH,

3.2. Opranu3anHoHHO-METOIMYECKOE COIIPOBOKIACHHE €SI TEIbHOCTH:

- OCYIIECTBJIEHHME JUATHOCTMYECKOM M MOHHTOPHHTOBOH JEATENBHOCTH I OOBEKTHBHOH
OIIEHKH COCTOSHUSA M TSHACHIHH Pa3BUTHS Y UPEKICHUS,

- KOOpJWHAIWS B3aUMOJIEHCTBUS C OPTaHU3AIMAMH, OCYINECTBISIONIMMU AESATETEHOCTE B
obmacTi 06pa3oBaTebHON CTATHCTHKA W MOHWTOPUHTE, ABTOMATH3AIMM IIPOLECCOB COOPa, XPAHEHHA
U pacrmpocTpaHeHus uHpopMaliu;

- obecrieueHde JJOCTOBEPHOM B OTKPHITON HH(MOPMAITHEH CTIEHAINCTOB OPTaHOB yIPaBIeHIHH
PasHOro YpOBHS, COTPYTHHMKOB YUPEKJIEHHS [0 OCHOBHBIM HAIPABICHUAM JIONOIHUTEIBHOTO
00pazoBaHus;

- CO3J[aHME YCIIOBMHA JUIsl CTAHOBIICHHA W Pa3BUTHA CHCTEMbI HHPOPMaIHOHHO-aHATTHTHISCKOTO
obecedenns PErHOHAIBHON CHCTEMBI JOTIOJTHUTEIBHOTO 00pa30BaHus;

- cOo3jaHWe  YCIOBHH IS HKCIOJb30BaHWS  BO3MOMKHOCTEH — MH(OpMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOIHH B HH(OPMAIMOHHO-aHAIMTHYECKON IEATENLHOCTH Y YPEk ICHHS;
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- IUIAHUPOBAHME AHATMTHYECKOH, Yy4eOHO-METOOMYECKOH, HAYyYHO-METOAMYCCKOH H
HCCIIeIOBATEILCKOM paboTEI 10 OCHOBHEIM HampaBneHusM Otaena;

- OCYIIECTBIICHHE OPTraHM3alHOHHO-METOAMYECKOTO COMPOBOKICHUS CATEIBHOCTH U
IOBBIIIIEHUS. KBATA(QHUKANMK  CHEIUATHUCTOB YUPEXKAEHHs [0 BONPOCAM MOHHTOPHMHTA H
obpazoBaTenbHON CTATHCTHKH,

- OCYILECTBJIEHHE KOHTPOJIS 32 BEIONHEHUEM IIPHKA30B H NIOPYYEHHH JUPEKTOPA,;

- OCYINECTBICHHE KOHTPOIS 32 BBHINOJIHEHMEM HOPMAaTHBHBIX JOKYMEHTOB MMHHCTEPCTBA
obpazoranus HoBocubupckoit o6nacTy;

- HOATrOTOBKA aHATUTHYECKUX MATEPHAIIOB O ACATETBHOCTH Y UPEKICHHS;

- CO3/laHKE, TPOBEJCHHE M ydacTHe B paboTe METOAMYECKHX OOLeIUHEHHH, TBOPYECKHX H
POEKTHBIX TPYIIAX [0 OCHOBHBIM HAaIpaBIeHHAM JeATensHocTH OTaena B pamMkax IlaHa paboTsl
YupexieHus.

3.3. Meroudeckoe obecrieucHie OCHOBHBIX HalpaBrlneHuit nestensHoctd Otaena:

- I[POEKTHPOBaHWE, pa3paboTKa H COLPOBOKAEHWE HWHGPOPMAIMOHHBEIX 0a3 J@HHBIX II0
pa3IMYHbBIM HAIPABIECHHAM MEIATOTHYECKUX IIPAKTUK B chepe JTOMOTHITEIBHOTO 00pa3oBaHus JIETEH,;

- pa3paboTKa METOMYECKUX PEKOMEH/IAIIUH 110 HAIIPABICHUIM JIEATENBHOCTH Y UPEKICHHUSL,

- METOIHYECKOE B HH(POPMAITHOHHO-aHATHTHYECKOE COITPOBOKICHHE pealli3alliy MPOrpaMM |
[IPOEKTOB B COOTBETCTBUH C ILIAHOM YUPEKICHUS;

- ydacTHe B OKcrmeptu3e o00pa3oBaTeNbHBIX IMPOrpaMM, IPOEKTOB, PEaTH3yeMbIX
00pa30BaTeNbHBIMHA OPraHHU3aIHsIME, MATEePHAIOB, TPEACTABIAEMbIX Ha TPO(ECCHOHATBHBIE H ICTCKUE
KOHKYPCHI 110 3aBHTEIHOMY IIPUHIMITY B IPOBE/ICHUH METOAHYECKHX aYHTOB;

- yyacTHC B HMHHOBAIIHOHHOM M OKCIEPHMEHTAILHOH JeSTENbHOCTH 00pa3oBaTesbHBIX
yUpEeKIEeHUH TI0 HAIpaBICHUSAM AesTensHocTH OT/ena, paclpoCTpaHEHHE IMOJI0KUTEIBHOTO OIBITA
paboTEI;

- DOMCK M TIOJIepKKa JEJIOBBIX KOHTAKTOB € LENBI0 B3aUMHOTO OOorameHus d oOMeHa
uHGOpMaNHel O IeIarorMyeckdX HOBALMSIX, IIE[arOTHIECKOM OIbITeé € 00pa3oBaTebHBIMH
OpraHM3alMsME IO BOTIPOCAM aHATHTHKHU B JIONIOJHATEIEHOM 00pa3oBaHUH.

4. OpraHu3zanuoHHasl CTPYKTYPa H yIpaBJ/eHHe

4.1. JlestensrocThio OTOCIA PYKOBOAUT AUPEKTOP Y UPEKAECHMUS.

4.2. HenocpencTBeHHOE (OMEepaTHBHOE) PYKOBOACTBO JIEATENBHOCTEIO OTaETa OCYIIECTBIACT
CTapIIMH METO/IHCT.

4.3. HasnaueHue Ha JO/DKHOCTE W OCBOOOKAEGHHE OT MO/DKHOCTH CTapIiero METOIHCTa
OCYIIECTRJISETCST NPUKA30M  JUPEKTOpa YUPEeKJIECHHs B COOTBETCTBHH C  JICHCTBYIOIINM
3aKOHO/1aTENbCTBOM.

4.4. Crapummii METOJUCT B paMKaX CBOECH KOMIIETEHI[HH:

—  opraHm3yeT aesTenbHOCcTh OTena B COOTBETCTBHHE C €TI0 HEIAMHU U 3a/[a49aMH.

—  OTBEYaeT 3a IPEJOCTAaBIEHHE OTYCTHOCTH U HHOM HHbOpManuH 110 pabore Otzena.

4.5. Ilpuem Ha paboTy coTpytHuKkoE B OT/ern, yBombHEHHE ¢ paboTHl cOTpyaHuKOB 13 OTena
OCYINECTBIISIET JUPEKTOP Y UPESIKICHHUS.

4.6. Tlogfop H TpeUIOKEeHHs IO PaccTaHOBKe KajpoB B OTAen OCYILIECTBIAET CTapIIHi
METOIHCT.

4.7. PaBora OTmena OCYIIECTBISIETCS HAa OCHOBE KaJCHIAPHBIX, NMEPCICKTHBHBIX IIJIAHOB,
YTIBEP)KIAEMBIX JIUPEKTOPOM Y UpEsKICHHUS.

5. Kaapossrii cocTaB y4eOHO-MeTOIHIECKOT0 0T/Ie/1a

Cotpynuuxamu OTzena SBISIOTCA:

- CTApLIMA METOIHUCT;

= Te/laroruaecKkie pabOTHUKY (METOHUCTEI);
[lITarHoe pacriucanue Otaena yrBepKaaercs THPEKTOPOM.
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JIns BBIIOTIHEHUS OT/AENBHBIX paboT (YCIIyr) MOTYT IIPUBIIEKATHCS COTPYAHHUKH HA JOTOBOPHOH
OCHOBE U BOJIOHTEPHI (CTAXKEPH).

6. KoJuiernanbHbie Opraibl ynpaBJaeHHs

6.1. IlepeueHp KOJJIETHATRHBIX OPraHOB ympaBleHus cojepxurcs B pasgene III ycrasa

I'AY 10 HCO «OLIPTIulO».
6.2. Cozllanye WHBIX KOJUIETHAIBHBIX OpraHoB ymparieHus OTaenoM BO3MOXKHO B

OOIIENPHHATOM MOPAAKE, CYIIECTBYIOIEM B Y UPEKICHUH.
7. IlpaBa

7.1. PaGornuku OTtaena HMEIOT IPaBo:

- IOJy4arh OT PYKOBOJAUTEINCH M0/pa3jieicHuil YUpeKAeHHs U CISLHATICTOB HH(OpMAITHIO,
HeoOX0IUMYIO 11 OCYILECTBIICHUS CBOCH /e TETbHOCTH;

- MOBBINIATH MpO(eCCHOHANBHYIO KBaTH(pHUKALHIO, IPOXOIUTH ATTECTAIIUIO;

- Ha obopymoBaHHBIC pabodme MecTa, COOTBETCTBYIOIIHE TPeOOBaHUAM OXPaHBI TPYHd, U Ha
noxydeHre oT paboTomarens TOoCTOBepHOW WHGopManuu of YCIOBHSIX W OXpaHe TpyJAa Ha pabodux
MecTax.

- 00XaJToBaTEL B YCTAHOBJICHHOM MOPSIKE PACTIOPSIKEHHS TUPEKTOpa Y Upexk IeHH.

7.2. Crapiiuii METOJHCT HMEET IIPaBO:

- paspabaThIBaTh HOKHOCTHBIE HHCTPYKIMH COTPYAHUKOR OT/ena;

MOMMCHIBATE U BU3HPOBATh JOKYMEHTHI B IIPEJieNiaX CBOCH KOMIETEHLUHY;

COCTABIISATh HHCTPYKIIMH 110 OXpaHe Tpy/a;

BBIHOCUTh Ha PACCMOTPEHHE JMPEKTOpa YUpekKJeHMs IIPE/ICTaBICHUE O Ha3HAYECHHH,
HepeMEICHHH COTPyaHuKoB OTzena, MX INOOI[PEHUH W HATOKEHWM Ha HUX JUCHUIIHHAPHBIX
B3BICKaHUH;

- BBIHOCHTbH JHPEKTOPY YUpexKIeHHs IPE/UI0KEeHUS 10 CO3/IaHHUI0 YCIOBUH, HEOOXOJUMBIX /1715
BBIITOTHEHWS BO3JTOKEHHBIX Ha OTHeN 3a/1a4, YIydIlieHHs YCJIOBUH TPy/la ero COTPYIHHKOB.

8. OTBETCTBEHHOCTH

8.1. Crapmmuii METOAUCT HECET OTBETCTBEHHOCTD 34:

- BBIIOJIHEHHE TIPUKA30B U PACTIOPSIKEHUH AUPEKTOPa Y UpeKICHHUS;

- [OBCEJHEBHYIO AesTenbHocTh OTaena;

- CcoOro/IcHHe ISHCTRYIOMIETO TPY/A0OBOTO 3aKkoHoAaTenbcTBa Poccuiickoi Denepanun, mpaBui
BHYTPEHHETO TPY/IOBOT0 PacIopsiKa U APYrUx JIOKaIbHEIX HOPMATHBHBIX aKTOB Y UPEKIEHHS, & TAKIKe
TPYAOBOM AUCHUILUTHHBI BceMu paborHukamu Otaena;

- OpraHM3alH{Io U KOOpJUHUpOoBaHUe paboThl coTpyaHuKOB OTAena;

- OCYINECTBICHHE KOHTPONSA BedeHHWS HoKymeHTaruu OTHena, COTJacHO YTBEPKICHHOM
HOMEHKJIaType JelT;

- IUIAHUPOBAHHWE W OTYETHOCTS JlesTenpHocTH OTena;

- coOMIoiIeHHe MEPONPHATHH 1O O0OeCHeYeHHI0 OXpaHbl TPYAa, TEXHUKH O€30IacHOCTH,
[IPOTHBOIIOKAPHOM W aHTHTEPpPOpHCcTHYEcKoi Oesonacuoctu OTaena;

- ocymecteienue cBazell Otmena ¢ oOmecTBEHHBIMH oOprausamusMu  HoBocmbupckoi
obnactu.

8.2. Pabornuku OTaena HECYT OTBETCTBEHHOCTB:

- 3a HEHCIIOJIHEHHE WJIM HEHa UIC)Kallee MCIIOHCHUE CBOMX JOIKHOCTHBIX O0S3aHHOCTEH B
COOTBETCTBHH C JICACTBYIOIIAM TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoit Qenepanyu 1 HaCTOSAIAM



c.5u35

Ilonoxenuem;

= 33 NPaBOHAPYIIEHHS, COBEPINEHHBIE B NEPHOI OCYIIECTBICHHS CBOEH JIeATENIbHOCTH, B
COOTBETCTBUH C JCHCTBYIOLIMM I'DaXK/IAHCKHM, 8AMUHHCTPATUBHEIM H YTOJIOBHBIM 3aKOHO/IATEIECTBOM
Poccuiickoit ®enepanun;

- 33 [IPUYMHCHHE MaTEPHALHOTO yIepba u HecoOIF0IeH e IPaBUII 110 TEXHUKE 6E30IIacHOCTH
H TIOXKapHOM 6e301acHOCTH M COXPAHHOCTE BBEPEHHOTO HM MMYIIECTBA.

9. BsaumoorHOomeHus (cay:xeGHbIE CBA3H)

9.1.  Otnen ocyIIecTBIsIET CBOKO AESTENLHOCTh B KOOPIUHALIUH C:

- JIPYTMMH IIOAPa3ACIICHUIMH Y UPEK ICHHS;

MunuctepetBoM o6pasoBanus HoBocubupckoit obnacTy;

00pa3oBaTeNbHBIME YUPEK/ICHHSIMHI 0O1IET0, OMOTHUTEBHOTO 1 BHICIIEr0 06pasoBaHus |

Ap-;

YIpEKICHUAMH KYJIbTYPBI, CIIOPTa U MOJIOEKHOH HomuTHKH HoBocHOHpCKol obnacTy;
00IIeCTBEHHBIME OpPraHA3allusaMHU.

10. M3menenue moJioxeHus

V3veHenus W JIONONHEHMs B HACTOAIICE MOJIOKEHME BHOCATCA IIPHKA3OM JHPEKTOpPA
Yuapexnenus mocne pacemorpenus Ha Ob1ieM cobpanun paGOTHUKOB Y UpeskIeHHs.
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